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CORRECTIONAL CAPTAIN

DESCRIPTION OF WORK

Work in this class involves planning, supervising, and coordinating the activities in a state corrections
facility.
Employees serve as shift supervisors in a large facility or as superintendents in a small facility where
security and the safety of inmates are the primary objectives.  Employees are responsible for planning
security policies and procedures, on-the-job training, assigning and supervising custodial personnel,
and coordinating administrative affairs within the facility.  Employees may also serve as extradition
officers.  Work is reviewed for the efficiency of security programs and for adherence to established
custodial and administrative regulations and procedures.

EXAMPLES OF DUTIES PERFORMED

Supervises personnel in the performance of their duties, disseminates and interprets rules, regulations,
and orders formulated by custodial and administrative superiors.
Makes frequent tours of inspection of cellblock and other buildings, grounds, and posts to ascertain
that officers are alert, that discipline is maintained, and that assignments are being carried out
effectively.
Takes disciplinary measures with inmates and officers on minor infractions of rules; investigates
complaints of inmates and makes reports of such actions to higher level officials.
Takes measures to prevent or if necessary cope with riots, fires, escapes, and other disorders.
Prepares reports on inmates pertaining to their behavior, attitudes, and work records for use on
classification committees.
Organizes and conducts training programs for employees in order to improve custodial methods
involving the safety and welfare of inmates.
Serves as extradition officer for returning escaped inmates or suspected criminals from other states;
transports inmates into courts or other destinations as directed by court officers; testifies as a state
witness in establishing the identity of inmates or their participation in a crime.
Supervises the logistical affairs and makes requisitions to proper authorities.
Performs other duties relative to the level of work described.

RECRUITMENT STANDARDS

Knowledges, Skills, and Abilities

Thorough knowledge of the methods and procedures of discipline and rehabilitation of inmates
confined to a state corrections facility.
Considerable knowledge of principles of administration involved in various functional activities in state
corrections facilities.
Considerable knowledge of the use and maintenance of firearms.
Ability to plan, coordinate, and supervise the work of subordinate employees.
Ability to inspire loyalty and respect from both employees and inmates.
Ability to think clearly and act quickly and efficiently in an emergency.
Ability to prepare, review, and follow oral and written instructions explicitly.

Minimum Training and Experience
Graduation from high school and two years as a Correctional Lieutenant and completion of a course in
correctional administration.

Special Note - This is a generalized representation of positions in this class and is not intended to
identify essential functions per ADA.  Examples of work are primarily essential functions of the majority
of positions in this class, but may not be applicable to all positions.


